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NQi dunglNhi~m V1}
, "* .--/ Ho~t dQng/San phftm Dan vi Dan vi ThOi gian Ghi

chii tri phaihQ'p thrrc hien chu
I. CONG TAc CHi DAO DIED HANH
1. Xay dlJng, ban hfmh k~ 1.1. K~ hOl;lChcai cach hanh chinh niim 2016 cua V\) To chilc Cac don vi lien Thang 1212015
hOl;lChcai cach hanh chinh BQ duqc ban hanh kip thai, dung theo quy dinh can bQ quan thuQc BQ
niim 2016 cua BQ kip thai
2. To chilc trien khai nhi~m 2.1. Xay dlJng k~ hOl;lChcai cach hanh chinh giai V\) To chilc Cac don vi thuQc Thang I-
V\) K~ hOl;lChcai cach hanh dOl;ln2 (2016-2020) cua BQ can bQ BQ 2/2016
chinh

2.2. Theo d6i, don d6c tinh hinh triSn khai va k~t V\) To chilc Cac don vi thuQc Quy 1-412016
qua thlJChi~n nhi~m V\) k~ hOl;lChCCRC cua BQ can bQ BQ

3. Nang cao chat luqng bao 3.1. ThlJc hi~n dung ch~ dQbao cao theo quy dinh V\) To chilc Cac don vi thuQc Quy 1-4/2016
cao cai cach hanh chinh cua BQ va huang d§:ncua BQNQi Vl) can bQ BQ

3.2. Xay dlJng bao cao CCHC dinh ky (02 bao cao V\) T6 chilc Cac don vi thuQc Quy 1-4/2016
quy, bao cao 6 thang va bao cao niim) dam bao nQi can bQ BQ
dung yeu cftu chftt luqng va dung thai hl;ln

4. To chilc thlJc hi~n kiem 4.1.L6ng ghep K~ hOl;lChkiSm tra cong tac CCHC Vl) T6 chilc Cac don vi lien Quy 1-2/2016
tra cong tac CCHC niim cua BQ trong k~ hOl;lChCCHC niim 2016 cua BQ can bQ quan thuQc BQ
2015

4.2. ThlJc hi~n kiSm tra cong tac CCHC tl;li08 don V\) T6 chilc Cac don vi lien Quy 1-4/2016
vi trlJc thuQc BQ can bQ quan thuQGBQ

4.3. TriSn khai ki~m tra cong tac CCHC tl;lidil;l Vl) T6 chilc BQNQi Vl) huang Quy 1-4/2016
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phuang (nhi~m V\lcua thanh vien Ban chi d~o can bQ ddn, Cac dan vi
CCHC) thuQc BQ

5. Day m~nh cong tac tuyen 5.1. K~ ho~ch truy~n thong CCHC cua BQ Cac bao, t~p V\l To chuc can bQ Quy 1-4/2016
truy~n CCHC cua BQ 5.2 Phf>ihqp v6i trang web cua BQthvc hi~n dua chi cua BQ va cac dan vi

tin, bai v~ CCHC Trungtam lien quan

5.3 Dang bai v~ CCHC tren cac bao, t~p chi cua BQ
Truy~nthong

Trungtam
Tin hQc

6. Trien khai danh gia, cham 6.1. Trien khai tv danh gia, ch&mdiem Chi sf> V\l T6 chuc Cac dan vi lien Quy 1-2/2016
diem Chi sf>CCHC cua BQ CCHC cua BQ nam 2015 theo huang ddn cua BQ can bQ quan thuQc BQ

NQi V\l

6.2. Ti~p t\lChoan thi~n bQChi sf>CCHC cua BQ V\l T6 chuc Cac dan vi lien Quy 1-4/2016
can bQ quan thuQc BQ

7. DV toan kinh phi thvc 7.1. DV toan k~ ho~ch kinh phi CCHC nam 2016 V\l T6 chuc Van phong bQ,V\l Thang 0112016
hi~n nhi~m V\lk~ ho~ch cuaBQ can bQ K~ ho~ch-T6ng
CCHC Dam 2015 hqp, V\l Tai chinh

II. CAI CACH THE CHE

1. Trien khai thvc hi~n K~ 1.1. Danh m\lc cac d~ an so~n thao m6i nam 2016 V\l Phap ch~ Cac dan vi lien Quy 112016
ho~ch xay dVng cac dv an quan thuQc BQ
lu~t duQ'c phan cong, cac 1.2. K~ ho~ch xay dvng van ban QPPL nam 2016 V\l Phap ch~ Cac dan vi lien Quy 112016
van ban quy dinh chi ti~t, cuaBQ quan thuQc BQ
huang ddn thi hanh trong
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Hnh V\ICkhoa hQCva cong
ngh~
2. ThlJChi~n ra soM, sua d6i, 2.1. K~ ho~ch ra smit, h~ th6ng h6a, hqp nhc1tvan V\l Phap ch~ Cac don vi lien Quy 112016
b6 sung va hofm thi~n h~ ban quy ph~m phap lu~t quan thuQc BQ
th6ng van ban quy ph~m 2.2. Ti~p t\lCthlJc hi~n hqp nhc1tvan ban quy ph~m V\l Phap ch~ Cac don vi lien Quy 1-4/2016
phap lu~t trong Hnh VlJC phap lu~t cua BQ quan thuQc BQ
khoa hQCva cong ngh~
3. Trien khai dao t~o, b6i 3.1. K~ ho~ch dao t~o, b6i dU5ng can bQ, cong V\l T6 chfrc Cac don vi lien Quy 112016
duang va thlJc hi~n cac giai chfrc, vien chfrc nam 2016 can bQ quan thuQc BQ
phap nang cao nang IlJc
cong chfrc, vien chfrc
4. Thanh tra vi~c thlJc hi~n 4.1. K~ ho~ch thanh tra nam 2016 cua BQ duqc xay Thanh traBQ Cac don vi lien Quy 112016
chinh sach phap lu~t thuQc dlJng, ban hanh kip thai, dung k~ ho~ch quan thuQc BQ
ph~m vi quan ly nha nu&c 4.2. T6 chfrc thlJc hi~n thanh tra nam 2016 theo k~ Thanh traBQ Cac don vi duqc Quy 1-4/2016
eua BQ ho~ch cua BQ phe duy~t thanh tra
5. Theo d5i, danh gia thlJC 5.1 K~ ho~ch theo d5i tinh hinh thi hanh phap lu~t V\l Phap ch~ Cac don vi lien Quy 112016
tr~ng thi hanh phap lu~t v€ nam 2016 quan thuQc BQ
khoa hQc va cong ngh~
6. Cong tac pho bien, giao 6.1 K~ ho~ch ph6 bi~n giao d\lc phap lu~t nam V\l Phap ch~ Cac don vi lien Quy 112016
d\lc phap lu~t, da d~ng h6a 2016 cua BQ Khoa hQc va Cong ngh~ quan thuQc BQ
cac phuong phap tuyen
truy€n ...

III. CAI cAcH THU TVC HANH CHINH

1. Xay dlJng, ban hanh k~ 1.1. K~ ho~ch kiem soat thu t\lChanh chinh nam V\l Phap ch~ Cac don vi lien Quy 4/2015
ho~ch Kiem soat thu t\lC 2016 cua BQ, cac don vi duqc ban hanh kip thai, quan thuQc BQ
hanh chinh nam 2016 eua dung theo quy dinh
BQva cae don vi kip thai 1.2. Trien khai nhi~m V\lk~ ho~ch kiem soat thu V\l Phap ch~ Cac don vi lien Quy 1-4/2016
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t\lChfmh chinh nam 2016 (C\l the theo ke ho~ch) quan thuQc BQ

IV. CAI CACH TO CHUC BO MAy

1. Ra smit chilc nang, nhi~m 1.1 Ra soM chilc nang, nhi~m V\l; ki~n toan ca d.u V\l T6 chilc Cac dan vi lien Quy 1-4/2016
V\l; ki~n toan ca cAut6 chilc t6 chilc cua cac dan vi thuQc BQ can bQ quan
cua cac dan vi d~ bao dam 1.2. Hu6ng dfin, t6 chilc tri~n khai Thong tu lien
phil h<;>pv6i tinh hinh th\Ic tich hu6ng dfin v~ chilc nang, nhi~m V\l, quy~n h~n
ti~n va quy dinh cua phap va ca cAut6 chilc cua ca quan chuyen mon quan ly
lu~t nha nu6c v~ khoa hQcva cong ngh~ t~i dia phuang
2. Tri~n khai Thong tu lien 1.3 Hu6ng dfin, t6 chilc tri~n khai Thong tu quy
tich huang dfin v~ chilc dinh tieu chuAn chilc danh Giam d6c, Ph6 Giam
nang, nhi~m V\l,quy~n h~n d6c Sa Khoa hQCva Cong ngh~ thuQc Uy ban nhan
va ca c§u t6 chilc cua ca dan tinh, thanh ph6 tr\Ic thuQc Trung uang
quan chuyen mon quan ly
nha nu6c v~ khoa hQCva
cong ngh~ t~i dia phuang

V. xl Y DlfNG vA NANG CAO cHAT LUQNG DOl NGU CBCCVC

1. Tri~n khai xay d\Ing D~ 1.1.Tiep t\lChu6ng dfin cac ca quan, dan vi thuQc V\l T6 chilc Cac dan vi tf\IC Quy 1-4/2016
an vi tri vi~c lam t~i cac ca BQ sua d6i, b6 sung D~ an vi tri vi~c lam g~n v6i can bQ thuQc BQ
quan, don vi tf\ICthuQc BQ ca cAung~ch cong chilc, vien chilc khi cac dan vi Cac dan vi tf\IC

c6 thay d6i v~ chilc nang, nhi~m V\l thuQc BQ
1.2. ThAm dinh nQi dung thay d6i, b6 sung trong V\l T6 chilc Cac dan vi tf\IC Quy 1-4/2016
D~ an vi tri vi~c lam cac ca quan dan vi thuQc BQ can bQ thuQc BQ
theo quy dinh

2. Xay d\Ing k~ ho~ch dao 2.1. Ban hanh cac chuang trinh/k~ ho~ch dao t~o V\l T6 chilc Cac dan vi tf\IC Quy 1-4/2016
t~o, b6i du5ng cong chilc b6i du5ng kip thai can bQ thuQc BQ
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vien chilc giai dO(;l.n2015- 2.2. Ra soM, xay d\Ing cac khung chuang trinh va V\l To chilc TruOng Qmin ly Quy 4/2016
2020 va hang nam chuang trinh, tlii li~u dao t~o b6i dU5'ng can bi? khoa hQcva cong

ngh~

VI. cAI CACH TAl CHINH CONG

1. T6 chilc hu6ng dftn tri€n Thong tu lien tich sua doi, bo sung ho~c thay the V\l K~ ho~ch - V\l T6 chilc can bi? Quy 1-4/2016
khai Thong tu lien tich s6 Thong tu lien tich s6 93/2006/TTL TIBTC T6ng hgp Cac co quan, dan vi
55/20 15/TTLT -BTC- lien quan
BKHCN ngay 22/4/2015 v€
hu6ng dftn dinh milc xay
d\Ing, phan b6 d\I toan va
quy~t toan kinh phi d6i v6i
nhi~m V\l khoa hQc va cong
ngh~ co su d\lng ngan sach
nha nu6c; Roan thi~n d€ ban
hanh m6i cac Thong tu lien
tich sua d6i, b6 sung ho~c
thay th~ Thong tu lien tich
s6 93/2006/TTL TIBTC-
BKHCN
2. Roan thi~n cac quy dinh 2.1. Chi d~o, hu6ng dftn cac dan vi S\Inghi~p cong V\l T6 chilc Cac co quan, dan vi Quy 1-4/2016
v€ qufm ly tai chinh d6i v6i l~p xay d\Ing phuang an t\I chu, t\I chiu trach can bi? lien quan
cac dan vi thui?c Bi? theo nhi~m theo quy dinh t~i Nghi dinh s6 16/2015/ND-
hu6ng dftn cua co quan co CP ngay 14/02/2015 cua Chinh phu quy dinh co
thfrm quy€n ch~ t\I chu cua cac dan vi S\Inghi~p cong l~p.

2.2. Ru6ng dftn tri€n khai Nghi dinh quy dinh co V\l T6 chilc Cac co quan, dan vi Quy 1-4/2016
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che t1)'chu, t1)'chiu tnich nhi~m cua to chilc khoa can bl) lien quan
hQcva cong ngh~ cong l~p thay the Nghi dinh
115/2005/ND-CP ngay 05/9/2005 cua Chinh phu
va Nghi dinh s6 96/2010/ND-CP ngay 20/9/2010
cua Chinh phu sua d6i, b6 sung ml)t s6 di~u cua
Nghi dinh s6 115/2005/ND-CP
2.3. Tri~n khai th1)'chi~n Thong tu lien tich s6 Vv K€ ho~ch - Cac co quan, dan vi Quy 1-4/2016
12112014/TTLT-BTC-BKHCN huang d~n xay T6ng hQ'P lien quan
dl)'llgd1)'toan, qmln ly, su dvng va quy€t toan kinh Vv T6 chilc
phi th1)'chi~n nhi~m V\l thuOng xuyen theo chilc can bl)
nang cua t6 chilc khoa hQcva cong ngh~ cong l~p

VII. HI~N D~I HOA HANH CHINH

1. Xay dl)'llg, ban hanh k€ 1.1. Xay d1)'ng,ban hanh k€ ho~ch ilng dVng CNTT Trung tam Cac dan vi tIVC Quy 412015
ho~ch lIng dVng CNTT cua cua Bl) nam 2016 Tin hQc thul)c Bl)
Bl) nam 2016 va k€ ho~ch 5 1.2. Xay d1)'ng,ban hanh k€ ho~ch ilng dVng CNTT Trung tam Tin Cac don vi tIVc Quy 4/2015
nam cua Bl) giai do~n 2016- cua Bl) giai do~n 2016-2020 hQc thul)c Bl)
2020
2. Ti€p wc nang cao chftt 2.1. Bao tfi h~ tftng h~ th6ng m~ng, ma fl)ng h~ Trung tam Cac don vi tIVC Quy 1-4/2016
luqng h~ tftng cong ngh~ th6ng m~ng khong day cua Bl) dam bao ho~t dl)ng Tin hQc thul)c Bl)
thong tin thong su6t, hi~u qua.

2.2. Dam bao an ninh, an toan m~ng, du li~u h~ Trung tam Cac dan vi tf1)'C Quy 1-412016
th6ng m~ng. Tin hQc thul)c Bl)

2.3. Phat tfi~n va quan ly su dvng co hi~u qua h~ Trungtam Cac dan vi tf1)'C Quy 1-4/2016
th6ng thu di~n tu. Tin hQc thul)c Bl)

3. Nang cao chftt luqng 3.1. C~p nh~t kip thai thong tin chi d~o di~u hanh, Trung tam Cac don vi tIVC Quy 1-412016
C6ng thong tin di~n tu cua van ban phap lu~t, tin tilc len C6ng thong tin di~n Tin hQc thul)c Bl)
Bl) va Trang Website cua tu cua Bl).
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cac don vi thu9C B9luon 3.2. Duy tri, nang c§p trang Website cua cac don Trung tam Cac don vi tf\IC Quy 1-4/2016
duQ'cduy tri hOl;ltd9ng, dam vi, thuCmgxuyen c~p nh~t thong tin, dam bao kSt Tin hQc thu9C B9
bao yeu c~u ch§t IUQ'llgtheo n6i thong su6t v&iC6ng thong tin di~n ill cua B9
quy dinh 3.3. Ph6i hQ'Ptra lai cac cau h6i tren mvc h6i dap Trungtam Cac don vi tf\IC Quy 1-4/2016

cua c6ng thong tin di~n tu cua B9 Tin hQc thuQc B9

4. Ap dVng h~ th6ng quan ly 4.1. Thvc hi~!1duy tri h~ th6ng quan ly ch§t IUQ'llg Vanphong BQ Cac don vi trvc Quy 1-4/2016
ch§t IUQ'llgtheo Tieu chufin theo tieu chuan TCVN IS0900 1:2008, thuang thu9c BQ
qU6c gia TCVN ISO 9001: xuyen cai tiSn d€ h~ th6ng hOl;ltdQng hi~u qua
2008 VflOhOl;ltd9ng cua cac 4.2. Xay dlJilg Mvc tieu ch§t IUQ'llgnam 2016 cua VanphongB9 Cac don vi trvc Thang 112016
co quan, t6 chuc thu9C h~ B9 va cac don vi thu9c B9 thu9C B9
th6ng hanh chinh nha nu&c 4.3. Ra soat, dieu chinh, cong b6 ll;licac quy trinh Vanphong B9 Cac don vi tf\IC Quy 1-4/2016theo QuySt dinh ISO theo quy dinh tl;liQuySt dinh s6 19/2014/QD- thu9c B9
19/20 14/QD-TTg ngay TTg
05/3/2014

4.4. T6 chuc danh gia nQi b9 VanphongBQ Cac don vi tf\IC Quy 2-4/2016
thuQc B9

4.5. T6 chuc cac lap t~p hu§n ve ap dVng h~ th6ng Vanphong BQ Cac don vi tf\IC Quy 2- 4/2016
quan ly ch§t IUQ'llg;ISO 9001:2008 thu9C B9

4.6. Thvc hi~n ki€m tra hOl;ltdQng ap dVng, duy tri Vanphong B9 Cac don vi tf\IC Quy 3- 4/2016
va cai tiSn H~ th6ng quan ly ch§t IUQ'ngtheo quy thu9C B9
dinh tl;liQuyet dinh 19/2014/QD-TTg

5. Hi~n dl;lih6a cong sa 5.1. Nang c§p trang thiSt bi lam vi~c, trv sa co Vanphong BQ Cac don vi tf\IC Quy 1-4/2016
quan B9 va cac don vi theo kS hOl;lChduQ'cphe thu9C B9
duy~t
5.2. Nang cao tinh chuyen nghi~p trong cong tac l~ Vanphong BQ Cac don vi tf\IC Quy 1-4/2016
tan va phvc vv d6i v&i cac hOl;ltdQng cua co quan thuQc BQ
B9.




